
 
  

  

JOB DESCRIPTION  

  

POST:  Nursing Associate  

  

DEPARTMENT:  Contraception, Sexual Health and HIV (Northern)  

  

GRADE:  Band 4  

  

HOURS:  Weekly hours  

  

RESPONSIBLE TO: Senior Nurses  

  

LIAISES WITH: Colleagues, Registered Nurses, Multi-Professional team  

  

RESPONSIBLE FOR: Working with the Registered Nurse, providing and 

monitoring                                               care and contributing to the ongoing 

patient assessment.  

  

  

 
  

JOB PURPOSE  

  

The role of the Nursing Associate is to work with the Registered Nurse and other 

members of the multi professional Northern team, providing and monitoring care and 

contributing to the ongoing assessment, as agreed with supervising clinician(s) and 

in line with the service pathways..   

  

The Nursing Associate will help to bridge the gap between Health Care Support 

Workers/Nursing Assistants and Registered Nurses by working independently under 

the leadership of Registered Nurses, working within the sphere of nursing and care 

by additional specialty Contraception, Sexual Health and HIV training  

  

They will provide safe care following achievement of specialist competencies 

relevant to their role  

  

Nursing Associates are equipped with the knowledge, understanding, skills, attitudes 

and behaviours relevant to employment; and will act in accordance with the NMC 

Code: Professional standards of practice and behaviour for nurses, midwives and 

nursing associates.  

  

  



 
  

MAIN DUTIES & RESPONSIBILITIES  

  

MAIN CLINICAL   

  

• Under indirect supervision and working in partnership with a Registered Nurse 

provide and deliver a high standard of nursing care, contributing to the ongoing 

assessment, providing and monitoring evidence-based care and working in 

partnership with the multi-disciplinary team. Including nursing associate led 

clinics.  

• Provide leadership/training and support to the nursing assistant team  

• Undertake health advising activities under indirect supervision and in partnership 

with the register nursing health advising team  

  

  

• Provide compassionate, safe and effective care and support to patients attending 

the Northern service.  

• Support patients to improve and maintain their mental, physical, behavioural 

health and well-being.  

• Care for a patient’s nursing needs whilst promoting comfort and well-being, 

ensuring their personal and social needs are met.   

• Safely undertake the following procedures to meet the patient’s nursing needs to 

include; undertaking routine procedures including sexual health screening, 

venepuncture, microscopy, undertake blood pressure and pulse measurement, 

urine and pregnancy tests , , mood identification (as outlined in the NMC Nursing 

Associate  

Skills Annex). Identify and report changes in a patient’s condition to a registered 

nurse.  

• Prioritise and manage own workload, recognising where elements of care can 

safely be delegated to other colleagues.  

• Provide and receive sensitive information concerning a patient’.  

• Work with the Registered Nurse and engage with agencies and community teams 

to ensure a safe, individualised approach to patient care.  

• Maintain accurate, contemporaneous electronic patient records in line with Trust 

policy and the NMC Code.  

• Provide effective evidence-based care for service users under the supervision of 
Registered Nurses in order to perform non-complex activities, in line with clinical 
governance and professional standards.  
  

COMMUNICATION   

  

• Communicate effectively with dignity and respect to all patients, relatives and 

others giving consideration to potential barriers to understanding.  

• Communicate effectively with colleagues, providing clear verbal, digital or written 

information and instructions when sharing information, delegating or handing over 

responsibility for care.  



• Recognise and report any situations, behaviours or errors that could result in 

poor care outcomes.  

• Report accidents, incidents, near misses or complaints following Trust 

policies/procedures.  

• Contribute to a culture where all staff feel safe to raise their concerns [and that] 

speaking up about what these are is a normal part of their routine.  

  

MEDICINES MANAGEMENT AND ADMINISTRATION  

  

• Recognise the effects of medicines, allergies, drug sensitivity, side effects, 

contraindications and adverse reactions.  

• Undertake safe and effective administration and optimisation of medicines in 

accordance with Trust policy and the NMC standards of proficiency for Nursing 

Associates.  

  

  

  

  

• Administer prescribed medicines via the following routes; oral, topical, rectal, 

subcutaneous and intramuscular in line with NMC Standards and Trust policies.  

• Comply with Trust policy in relation to any safety critical medicines to be 

administered by Nursing Associates.  

• Manage and monitor the condition and health needs of patients within their care 

following administration of medication.  

• Recognise and report any situations, behaviours or errors that could result in 

poor care outcomes related to medicines management.  

  

EDUCATION AND DEVELOPMENT   

  

• Comply with mandatory competencies in line with Trust policy.  

• To engage in a preceptorship period that includes achieving the Nursing 

Associate Medicines Management Competency Framework.  

• Maintain own continuing professional development in accordance with NMC CPD 

requirements and contribute to formulation of own objectives and personal 

development plan.  

• Support, supervise, teach (where appropriate) and act as a role model to trainee 

nursing associates, student nurses, healthcare support workers and new staff 

members, promoting reflection and providing constructive feedback.  

• Contribute to the maintenance of the learning environment.  

• Adopt a reflective approach to own practice with a view to continually improve.  

• Undertake further training as required, prior to carrying out any additional duties 

identified as relevant to role, to comply with Trust policies and procedures.  

  

RESEARCH AND DEVELOPMENT   

  

• Identify relevant sources of evidence to inform practice.  

• Critically consider and analyse own practice in light of best available evidence.  



• Contribute to surveys, audits and research activity as required to own role, 

supporting recommended changes in practice.  

  

PROFESSIONAL   

  

• Comply with the NMC regulations relating to revalidation to maintain NMC 

registration.   

• Act as a professional role model and in accordance with the NMC Code and the 

NMC Standards for Nursing Associates.  

• Act in accordance with all organisational policies and procedures and within 

expected values and behaviours.  

• Actively participate in and attend ward/unit meetings.  

  

 EQUALITY AND DIVERSITY   

  

 Ensure that equality and diversity issues are recognised, addressed in accordance 

with legislation, policies and procedures.   

  

INFECTION CONTROL  

  

It is a requirement for all staff to comply with all infection control policies and 

procedures as set out in the Trust’s Infection Control manual. The post holder is also 

responsible for   

  

  

  

  

ensuring all their staff attends mandatory training, including infection control and to 

provide support to the Director of Infection Control.  

  

HEALTH AND SAFETY  

The Trust has a statutory responsibility to provide and maintain a healthy and safe 
environment for its staff to work in. You equally have a responsibility to ensure that you 
do nothing to jeopardize the health and safety to either yourself or of anybody else. 
The Trust’s Health and Safety Policies outline your responsibilities regarding Health 
and Safety at Work.  
  

The post holder must not willingly endanger him/herself or others whilst at work. Safe 
working practices and safety precautions must be adhered to. Protective clothing and 
equipment must be used where appropriate.  
  

All accidents/incidents must be reported to your Senior Manager and 

documented as per Trust Policy, including the reporting of potential hazards.  

  

SAFEGUARDING  

Ensure that the policy and legislation relating to child protection and Safeguarding of 
children, young people and vulnerable adults are adhered to. It is the responsibility of 



all staff to report any concerns to the identified person within your department/division 
or area of responsibility.  
  

SECURITY  

The post holder has a responsibility to ensure the preservation of NHS property and 

resources.  

  

CONFIDENTIALITY  

The post holder is required to maintain confidentiality at all times in all aspects of 

their work.  

  

TEAM BRIEFING  

The Trust operates a system of Team Briefing, which is based on the principles that 
people will be more committed to their work if they fully understand the reason behind 
what is happening in their organisation and how it is performing.  
  

NO SMOKING POLICY  

The Trust operates a no smoking control policy, which applies to all staff, patients 

and visitors and extends to the hospital grounds as well as internal areas.  

  

  

THE TRUST IS AN EQUAL OPPORTUNITIES EMPLOYER  

  

This job description indicates the main functions of the post holder and may be 

subject to regular review and amendment in the light of service development. 

Any review will be undertaken in conjunction with the post holder and in line 

with Trust policy.  

  

 


