
 

  
 

 

 

                                            Role Specification 

 

Job Title:                         Lead Nurse Colposcopist / Nurse Specialist  

Grade:                             Band 8a   

Hours:                     37.5hrs per week 

Reports to:                      Matron for Gynaecology 

Accountable to:              Director of Midwifery & Gynaecology 

 

The post holder must be an RN (1) and is therefore bound by the NMC Code of 

Professional Conduct for Nurses, Midwives and Health Visitors 

 

 Job Summary:  

• To practice independently as a Nurse Colposcopist, accredited by the British 

Society for Colposcopy and Cervical Pathology (BSCCP). 

 To hold the Colposcopy Screening Programme Lead (CSPL) role as set out 

by Public Health England (PHE) for the Trust 

• To work as an advanced practitioner and effectively lead and deliver an expert 

nursing service within the Colposcopy Department. 

• To manage and develop the Colposcopy nursing team acting as a 

professional leader to provide high quality care to women accessing this 

service  

• To maintain a cost-effective service, based upon the objectives of the 

department, care group and the Trust.  

• To manage a caseload of patients within Women’s Services 

• To ensure that patients and their families are fully informed and supported by 

providing clinical and social support 

• To assist in the development of evidence based clinical nursing practice in 

line with current research and guidelines  

• To work in collaboration with medical and nursing staff, the management 

team, patient pathway co-ordinators, patient pathway administrators and other 

members of the multidisciplinary team to ensure seamless delivery of care. 

 
At St George’s NHS Foundation Trust staff need to ensure they recognize their 

responsibility to deliver services in a high quality, courteous, patient focused manner, 

always maintaining patient confidentiality in line with the Trust value 



 

Main duties and responsibilities: 

1. Clinical Practice 

 To lead in the delivery of an advanced specialist nursing service for women 

accessing the Colposcopy Service 

 To practice as an independent BSCCP accredited Nurse Colposcopist  

 To act as Lead Nurse for Colposcopy Quality Assurance Inspections in 

collaboration with colleagues. 

 To provide specialist nursing advice and support to patients, their families and 

other healthcare professionals following diagnosis, and through treatment  

 To ensure continuity of a high standard of evidence based nursing care, 

assessing health, health related and nursing needs of patients. 

 Ordering and performing diagnostic tests  

 Making and receiving referrals  

 Admitting and discharging women with continence needs and within agreed 

protocols  

 Maintain caseload of clinics with visible presence 

 To accept responsibility for own patient caseload, ensuring all patients have 

an accurate plan of care, which reflects the assessment undertaken and 

incorporates the issues and recommendations made ensuring clear 

documentation in the patient’s records  

 To follow-up patients as appropriate and ensure all relevant information is 

available to enable patients to make an informed choice about their treatment 

 To provide leadership and act as an effective role model for best nursing 

practice, acting as an expert in colposcopy and giving clinical advice as 

necessary.  

 To lead standards of care, improving and developing these to ensure they 

incorporate current professional recommendations (including BSCCP and 

NHSCSP) and evidence-based practice.  

 To attend, prepare and contribute to MDT meetings ensuring all relevant 

patients are represented 

 To deliver a seamless service through the development of enhanced 

Multidisciplinary team (MDT) processes and communication  

 To co-ordinate regular MDM meetings to ensure optimal care is delivered in a 

timely manner to all women accessing the colposcopy department.  

 To monitor the patient's pathway for women with suspected cervical / vaginal / 

vulval cancer and ensure cancer targets are met by liaising with colleagues 

within the joint cancer centre and taking the appropriate action when 

necessary.  

 To participate in the identification and development of clinical protocols and 

strategies to enhance both the continuity and standard of colposcopy care 

whilst ensuring equity of access to the service  

 To participate in the process of operational policies review annually in 

accordance with BSCCP guidelines 

 To ensure all care is given in accordance with agreed protocols.  



 

 To work with key staff members to deliver nurse led assessment and out-

patient follow-up services, providing detailed baseline patient assessment with 

education and support to patients and their families  

 To maintain a suitable mechanism for MDT referrals to the Clinical Nurse 

Specialists  

 To work with the MDT to develop, implement and evaluate integrated care 

pathways and systems of MDT documentation  

 To liaise with local community, social services, and voluntary organisations to 

develop existing services for clients, carers and health professionals 

 To actively involve service users in providing feedback of their experience of 

the current service and suggestions for improvements.  

 To participate in the development of appropriate patient group directions to 

facilitate/enhance the discharge process  

 To participate in relevant forums both at Trust level and external as requested 

by Director of Midwifery and gynaecology. 

 

2. Education and Research 

 To ensure all patients are fully informed of the risks and benefits of proposed 

procedures / treatments, contributing to the process of securing informed 

consent  

 To produce and provide all patients with relevant and accessible written 

information regarding their treatment in accordance with Trust standards  

 To supervise and participate in the delivery of programmes of education and 

training according to the identified needs of women, carers and others 

involved in their care  

 To work with other clinical staff to identify knowledge gaps in relation to 

specialist patients and ensure staff are appropriately educated  

 To contribute to the development of nursing practice within the team, 

additionally to act as a practice supervisor to Trust and honorary contract 

employees.  

 To actively participate in educational events provided by the Trust and primary 

care sector.  

 To lead the development of practice knowledge within the speciality through 

internal and external presentation and publication  

 To establish networks with other specialists at local, national, and 

international level to exchange and enhance knowledge and expertise. 

 To attend meetings and conferences as appropriate ensuring that you are 

fully conversant with current issues both within the Trust and within the 

specialist services locally and nationally.  

 To promote and facilitate evidence-based practice and clinical audit within the 

Trust, raising the profile and enhancing the contribution of nursing to patient 

care and informing business and service development plans.  

 To identify areas of potential research within speciality and assist / lead 

research and development programmes  



 

 To promote nursing research and evidenced based practice relevant to the 

speciality 

 

3. Management 

 To ensure the Colposcopy failsafe procedure is adhered to in conjunction with 

the administrative team  

 To manage a specialist nursing team and to oversee the specialist nursing 

service within the Colposcopy Department.  

 To act up for and represent the department as required.  

 To act as a role model and resource to other CNS and Senior Nursing team 

within the Care Group, offering support and guidance where necessary.  

 To lead in the process of recruitment of nursing staff and to support care 

group retention strategy within Colposcopy  

 To participate in the process of annual budget setting and ensure the best use 

of available resources in terms of staff and equipment within the agreed 

budget to provide a cost-effective, high-quality service. 

 To maximise the use of resources within Colposcopy in accordance with the 

care group and business plan objectives and constraints.  

 To set optimal stock levels of stores and equipment to meet service needs 

 To maintain duty roster on MAPS and negotiate skill mix levels ensuring that 

they most appropriately meet service needs. 

 To promote innovative and flexible responses to changing service and team 

demands, through appropriate direction, delegation, and support.  

 To investigate accidents and incidents within the colposcopy/ wider team and 

to implement corrective action where necessary in conjunction with the 

Matron/Service Manager/Director of Midwifery and Gynaecology. 

 To lead on staff disciplinary matters reporting and seeking guidance from 

manager/Human Resource team.  

 To undertake/support appropriate audit activity such that the quality of the 

service can be evaluated and developed as needed.  

 To support the Matron in implementing Trust initiatives and strategies.  

 To extend support to other departments as appropriate.  

 To ensure that the standards of data recoding are maintained and contribute 

to improving documentation and communication. 

 To report and handle complaints made by patients and members of the public 

in accordance with the Trust policy.  

 Ensure compliance with the Trust's Equality, Diversity & Inclusion Policy 

 To ensure that the Care Group is fully aware of Trust Safeguarding Children’s 

Procedures and that strategies and plans are in place across the care group 

to accurately identify children and vulnerable adults at risk of abuse.  

 To ensure that the Care Group is fully aware of the Trust Major Incident Plan 

and has full understanding of its role within this.  

 To liaise effectively with all other disciplines within the Trust and at local level.  



 

 To participate in the management of change to improve standards and 

communication links from Acute Trusts through to Primary Care.  

 To actively contribute to any relevant initiatives within the Care Group and 

across the Trust and provide support to the Matron and Director of Nursing 

and Midwifery.  

 To have responsibility for the health, safety, and welfare of self in the working 

environment to follow safe working practices and to always comply with the 

Trust’s health and Safety Policies and Procedures.  

 To contribute positively to the leadership of nursing within the care group 

acting as an effective role model.  

 To comply with measures to actively manage and reduce risk to patients, 

ensuring the formal reporting and recording of adverse incidents in line with 

Trust policy  

 Network with the team of clinical nurse specialists within the Trust to evaluate, 

develop and promote the specialist-nursing role  

 Maintain contemporaneous and accurate treatment records, submitting 

relevant statistics, reports and activity data as requested.  

 To participate in the evaluation of the service in terms of clinical effectiveness, 

clinical excellence, and value for money  

 To forge effective links within primary, secondary, and tertiary care to ensure 

effective communication  

 To act as a liaison and expert advisor for community / primary care team 

 

4. Personal Professional Development 

 To maintain and develop expert nursing skills and competences in 

accordance with local and national guidelines 

 To keep up to date with current literature and research in the speciality.  

 To maintain your own personal and professional development in accordance 

with NMC revalidation requirements, attending mandatory study sessions as 

required.  

 To undergo and actively participate in own performance appraisal. 

 To keep up to date with NMC, relevant specialist Faculty & Trust guidelines 

and protocols.  

 To adhere to the NMC Code of Professional conduct working within and 

accepting responsibility for maintaining agreed levels of competence.  

 To be working towards higher degree or equivalent. 

 

5. Human Resources 

• Line manages as requested other nurses and provide support and advice in 

both nursing and non- nursing staff 

• Develop and maintain others’ awareness of role within speciality, maintaining 

mechanisms for contact and referral 



 

• Support colleagues in the delivery of high-quality patient care. 

 

6. Risk Management 

• Act as a role model ensuring own actions promote quality and identify and 

manage any risks and take personal responsibility for promoting a safe 

environment and safe patient care by identifying areas of risk and following 

the incident, serious Incidents and Near Misses reporting policy and 

procedure. 

• Ensure that any incident or near misses that occur are reported correctly via 

the Datix Incident Reporting System 

• Ensure that systems are in place to manage, reduce and prevent clinical risk 

to self and others within the service area. 

• Monitor incidents highlighted by member of the clinical team and 

communicate to appropriate colleagues with support whilst leading actions to 

resolve/mitigate issues. 

• Promote best practice in Health and Safety, utilising speciality, and Trust 

policies. 

• Comply with Trust policies for personal and patient safety and for prevention 

of healthcare associated infection (HCAI); this includes a requirement for 

rigorous and consistent compliance with Trust policies for hand hygiene, use 

of personal protective equipment and safe disposal of sharps 

• In accordance with the Trust’s responsibilities under the Civil Contingencies 

Act 2004 to undertake work and alternative duties as reasonable directed at 

variable locations in the event of and for the duration of significant internal 

incident, major incident, or pandemic 

• Be aware of and adhere to all Trust policies and procedures, the Health and 

Safety at Work Act and the Data Protection Act 

• Always maintain confidentiality 

 

7. Special Working Conditions 

• The postholder will be expected to work flexibly as required by the service. 

The post holder works as part of a Patient Centered Service Group and may 

be required to travel to other sites. 

• Where the post holder holds a professional qualification, they will be required 

to maintain their own professional status (professional identification number, 

personal professional profile and achieve revalidation when required) and 

work within the professional regulations set by the professional body 

 

In carrying out the duties of the post, the employee is required to work in 

accordance with the policies and procedures of St Georges NHS Foundation 

Trust, including Health and Safety, confidentiality, data protection and equal 

opportunities.  



 

 

St Georges NHS Foundation Trust operates a no smoking policy.  

This role specification is for guidance only and will change over time and 

according to circumstances. 

 

Person Specification:  

 

Job Title: Lead Nurse Colposcopist / Nurse Specialist  
 

Factor Essential Desirable Method of 
Assessment 

Qualifications 
and Training 
 
 
 
 
 
 

 Registered general 
nurse professional body: 
NMC Level 1 

 BSCCP accreditation 
 Master’s degree or 

willingness to work 
towards 

 Teaching/ Assessment 
programme 

 Evidence of continued 
professional 
development 

 Desire to develop 
the professional 
skills and keep 
accreditation by 
attending BSCCP 
conference /trainer  

 Trained 
hysteroscopist 

 Nurse prescriber 
 Leadership 

Development 
Programme 

 

Application/ 
Interview 

Experience 
 
 
 
 
 
 
 

 Demonstrable 
experience as a BSCCP 
accredited nurse 
colposcopist 

 Significant post 
Registration Experience 

 Minimum 3 years’ 
experience in 
colposcopy 

 Proficiency in MDT, 
KC65, SIAF reporting. 

 Change management 
experience 

 

 
 Basic counselling 

skills 
 Leadership and 

motivational skills 

 
Application/ 
Interview 

Skills 
 
 
 
 
 
 
 

 Knowledge of key 
professional issues and 
NMC guidelines relating 
to professional practice 

 Monitor and submit 
regular data to NHS and 
QA  

 Understanding of 
national RTT and 
Cancer targets 

 Incident reporting within 
NHS guidelines /QA. 

 Understand the 
need for resource 
management 

 Project 
management 
skills 

 
 
 

Application/ 
Interview 



 

 Ability to critically 
evaluate and assess 
care 

 Excellent oral and 
written communication 
skills 

 Ability to effectively 
prioritise own case and 
workload 

 Demonstrate good 
written and verbal 
communication 

 Ability to build up a 
rapport with patients 
and the MDT 

 Ability to impart complex 
information to patients, 
relatives, and carers, 
with different levels of 
understanding 

 Proficiency with cancer 
audits and research 

 Strong leadership skills 

Knowledge 
 
 
 
 
 
 
 

 NHSCSP and role of 
HBPC  

 Proven experience of 
personal/service 
development to improve 
women’s Health 
experience. 

 

To work within 
guidelines and do the 
role HBPC for trust. 

Application/ 
Interview 

Personal 
attributes 
 
 
 
 
 
 
 

 Motivated 
 Enthusiasm 
 Reliable 
 Demonstrate caring and 

sensitive approach 
 Adaptable and 

responsible to changing 
needs 

 Ability to use initiative 
 Ability to identify and 

deal with stress in 
others 

 Prioritises own workload 
and work flexibly as 
required 

 Approachable and 
organised  

Application/ 
Interview 

 
Key:    
I = Interview 
A = Application Form 

 

 

 



 

 

 

 

 

 

 

 

 


